
JOB POSTING    
ACCOUNTS PAYABLE & RECEIVABLE CLERK 
Campbell River, BC 
 
 

 
2200 Airport Drive, Campbell River, BC V9H0E2 · 250-926-9292 · www.49northhelicopters.com 

Job posƟng date: February 3, 2026 

49 North Helicopters is seeking an experienced accounƟng or bookkeeping professional to join our team 
as an Accounts Payable and Receivable Clerk. 

Working closely with the OperaƟons Manager and AdministraƟve Assistants, this role will oversee daily 
financial acƟviƟes including paying suppliers, billing and invoicing customers, and reconciling daily 
transacƟons. 

49 North Helicopters is a growing company with over 20 employees and three bases of operaƟon in 
BriƟsh Columbia. This posiƟon offers strong opportuniƟes for growth in a dynamic and supporƟve 
environment. This role is ideal for a detail oriented, organized professional looking to build a long-term 
career with a growing aviaƟon company. 

ResponsibiliƟes: 

 Report directly to the OperaƟons Manager. 
 Manage accounts receivables including invoicing, billing, and collecƟon of funds. 
 Process accounts payables and outgoing payments to vendors. 
 Verifying transacƟons and resolving any discrepancies. 
 Assist with the month end closing by preparing the necessary journal entries. 
 Maintain a relaƟonship with vendors and customers, serving as a point of contact for any 

inquiries 
 Support general administraƟve and other financial or bookkeeping duƟes as required. 
 Ability to maintain confidenƟality and handle sensiƟve financial informaƟon. 

Requirements and qualificaƟons: 

 Post secondary diploma in accounƟng, finance, or a related field (preferred). 
 Two of more years of experience in a similar role. 
 Strong understanding of basic bookkeeping and accounƟng principles. 
 Proficiency in QuickBooks and Excel. 
 Strong organizaƟon and Ɵme management skills. 
 Excellent interpersonal and communicaƟon skills. 
 CompleƟon of a criminal record check. 

We offer: 

 CompeƟƟve pay based on experience ($28 - $36 / hr) and employee benefits. 
 Advancement in training and conƟnued development. 
 Flexible hours and schedule. 

Contact: 

Sheena Ell  
OperaƟons Manager 
mail@49northhelicopters.com 
250-926-9292 


