YOUR NAME
Your City, BC
Postal Code

Your Phone number


2 – 3 statements about your professional self.

Example: Server with 5+ years experience providing quality service at an upscale steak house. Known for my keen ability to anticipate and accommodate customer needs. Highly adaptable and motivated team player.

Skills Summary

· Number of years experience doing work similar to or the same as your job objective

· Skills you have that are needed for your job objective 
· Recognition you have received that is related to your job objective

· Qualifications you have that are related to your job objective

· Certificates you have that are related to your job objective
· Other details as targeted to the employer

Qualifications 
Qualification header – details below
· Job responsibility or achievement (emphasize skills that overlap with your job objective)
· Job responsibility or achievement (emphasize skills that overlap with your job objective)
Qualification header – details below
· Job responsibility or achievement (emphasize skills that overlap with your job objective)

· Job responsibility or achievement (emphasize skills that overlap with your job objective)

Qualification header – details below
· Job responsibility or achievement (emphasize skills that overlap with your job objective)

· Job responsibility or achievement (emphasize skills that overlap with your job objective)

Employment History
Job Title

Company Name, City, Province



Year – Year

Job Title

Company Name, City, Province



Year – Year

Job Title

Company Name, City, Province



Year – Year

Education

Diploma

School Name, City, Province


Date of Graduation

Certificate

School Name, City, Province


Date of Graduation

References

Available on request
