YOUR NAME
250-222-5500

 youremail@gmail.com
Your City
 Postal Code

PROFESSIONAL SUMMARY 
2 – 3 statements about your professional self. 

Example: Server with 5+ years experience providing quality service at an upscale steak house. Known for my keen ability to anticipate and accommodate customer needs. Highly adaptable and motivated team player. 
HIGHLIGHTS 

· Skills you have that are needed for your job objective 

· Recognition you have received that is related to your job objective

· Qualifications you have that are related to your job objective

· Certificates you have that are related to your job objective

EXPERIENCE 
(TIP – leave out experience that is not relevant to the job you are applying for)
Job Title – Dates you were employed there - Company Name - City, Province

· Description of job responsibilities, accomplishments, training (emphasize the skills that will overlap with your job objective).
Job Title – Dates you were employed there - Company Name - City, Province


· Description of job responsibilities, accomplishments, training (emphasize the skills that will overlap with your job objective).
Job Title – Dates you were employed there - Company Name - City, Province


· Description of job responsibilities, accomplishments, training (emphasize the skills that will overlap with your job objective).

EDUCATION/ TRAINING 
Diploma

School Name, Province


Date of Graduation

Certificate

School Name, Province


Date of Graduation
Training related to the job you are applying for 
REFERENCES

Available Upon Request OR Put in references if job posting asks for them 

